
WRITING A RESUME FOLLOW-UP INQUIRY LETTER

Here's how to follow up with a letter, email message, or phone call after sending a don't always keep applicants
informed about the status of their application.

Use these job-winning resume samples to find out. Sometimes, it may take the company more time to analyze
a list of candidates before they send out their responses. Send your email in the early morning before the inbox
gets cluttered or the employer gets busy with other tasks. Best, Max You want to be respectfully aggressive.
Reaffirm your desire and remind them what makes you stand out as a candidate. This will help you stand out
from the crowd and demonstrate resourcefulness and enthusiasm. Therefore you may need to reach out to
determine your status. Use the sample resume follow up email below to help you write your own follow up
letter. Make Your Letter Short. Thank you for your consideration. Be extremely polite throughout the letter.
Mention the position that you applied for and that you have not heard since then. Assume the best â€” that the
hiring manager is simply busy and has not yet had time to read your application or respond to you. However if
you have sent your resume in response to a job posting that clearly states that you should not contact the
company it is wise to follow these instructions and wait for feedback. An effective follow-up strategy can be
the difference between a wasted application and an interview. Keep the information strictly linear to what they
need and ensure you ask any questions that you have regarding the job application status. Get right to the
point, explaining who you are and why you are writing. Mention a visit. Proofread the entire letter and
eliminate errors Your follow-up mail should contain no grammatical mistakes and should be short and
concise. The information is compiled by Alex Berman in an easy-to-follow video guide. Follow up again.
Always write a fresh follow-up mail personalizing the company you are applying to. Follow-up emails are a
normal procedure to bring the attention of your hiring manager back to your cover letter.


