
STANDARD PROOFREADING EDITING SYMBOLS FOR ACADEMIC

WRITING

Proofreading symbols are used to identify mistakes and to state the needed . Write a few sentences or a short
paragraph using words ending with -ant, -ent.

Click To Tweet Looking to get your book proofread? Grammar checkers can be even more problematic. While
in-house style guides may vary from publisher to publisher, these symbols are standard across the industry.
These can be useful tools but they are far from foolproof. See the UNC Libraries citation tutorial for more
information. Simply press the return key after every period so that every line begins a new sentence. Are there
any extraneous or missing sentences in any of your paragraphs? Your concentration may start to wane if you
try to proofread the entire text at one time. Remove all these non-textual marks Circle round marks to be
removed Query this with the author, printer or publisher Circle round text to be queried Proofreading symbols
for inserting, deleting and changing text The instruction The mark in the margin The mark in the copy Text to
be inserted. This technique is helpful for checking spelling. Is the meaning of each sentence clear? For
guidance on formatting citations, please see the UNC Libraries citation tutorial. Most people devote only a
few minutes to proofreading, hoping to catch any glaring errors that jump out from the page. This is where
handbooks and dictionaries come in. Then there are typography marks, which denote formatting corrections.
Make sure that you complete the most important editing and proofreading tasks. In addition, spell checkers
will not catch misspellings that form another valid word. See our handouts on introductions , conclusions ,
thesis statements , and transitions. Try changing the look of your document. See our handout on paragraph
development. Contact Us Proofreading Symbols Every Proofreader Should Know Proofreading symbols are
like a foreign language to most people; they are often considered to be an indecipherable series of squiggles,
letters, and symbols that mean absolutely nothing to the regular guy or girl on the street. Find a place where
you can concentrate and avoid distractions. Someone who is reading the paper for the first time, comes to it
with completely fresh eyes. Is it clear what each pronoun he, she, it, they, which, who, this, etc. As you circle,
ask yourself if the punctuation is correct. Proofreading symbols These are the commonly used proofreading
symbols. And Should Authors Use Them? Structure within paragraphs Does each paragraph have a clear topic
sentence? Proofreading marks are used to highlight spelling, vocabulary, grammatical, and punctuation errors,
along with formatting and layout issues. Works consulted We consulted these works while writing this
handout. Sure, this takes a little extra time, but it pays off in the end. Submit your document for our
proofreading services today for a speedy, efficient proofreading service that gives you the help you really
need. There is a mark in the margin, along with specific details about the change that should be made, and a
mark in the text showing where those instructions should be implemented. This is another technique to help
you to read every sentence carefully. Experiment with different tactics until you find a system that works well
for you. If you try to identify and revise too many things at once, you risk losing focus, and your proofreading
will be less effective.


