
HOW TO WRITE A LETTER OF RECOMMENDATION FOR COLLEGE

SAMPLES

Here are sample letters of recommendation for college from a teacher and an employer. Find tips for what to include,
and how to write a college reference letter .

If you are not prepared to compose a positive recommendation and defend it, the best approach is to level with
the student and suggest that they choose another individual with a better exposure to their background.
Templates also show you what elements you need to include in your letter, such as your contact information.
Open with a formal salutation. It also contains the name of the person who wrote it as well as contact
information, which helps makes the letter look legit. If you need more information or specific examples,
please do not hesitate to contact me at , or by email at staceyj academy. I usually write two short paragraphs
for the body. Karen Schweitzer is a business school admissions consultant, curriculum developer, and
education writer. It also cites specific examples to support the recommendation. She sought feedback during
office hours and constantly iterated to improve her work, displaying her first-class dedication and commitment
that would carry through all of her artwork during my time as her instructor. Use a colon instead of comma.
Our template will help you accomplish exactly thatâ€”just download it as an MS Word document and fill in
the details! Posted by Tiffany Post I teach upper level high school and freshman college English. How to write
a letter of recommendation for a college student While you should write a letter that is unique to the student
and their strengths, there are a few important steps you can follow to create an effective letter of
recommendation: Consider whether or not to accept the request. The Rhodes Trust looks for students who
possess exceptional scholastic abilities as well as the drive to use those abilities to their full potential. Keep
your college recommendation letter under a pageâ€”and proofread! Although the letter doesn't touch on
academics, it does tell the admissions committee who this student is as a person. Specifically, I was astounded
by his kindness, selflessness, and devotion to helping the less fortunate in any way he can. Reference Letter
Example This is a reference letter example. With these samples, you can make better decisions about whom to
ask, what should be included, and take note of the best format for writing one. Anita would make an excellent
candidate for early admissions. A person who has worked closely with you or known you for a significant
period of time will have more to say and be able to offer specific examples to back up their opinions. Every
year, I write recommendations for a dozen or so students, often to the most prestigious universities in the
nation. When mailing a letter, make sure to print it on your school letterhead. May the pride you have for your
students resonate in your recommendation letters for them, and may they get into their reach college. He is a
natural leader who can always be counted on. With the ever-increasing competition among college applicants,
writing an effective and sincere college recommendation letter is one way high school teachers can help
students stand out among the competition. Review Reference Letter Samples When writing a reference letter,
be sure to explain how you know the person, and describe some of the qualities that make him or her a good
candidate for the job or school. Her can-do attitude and teamwork skills were also necessary and valued not
just by myself, but by her peers, who often relied on her to get work done. The letter contains short paragraphs
and multiple line breaks for easy readability. Requesting a Recommendation Letter Samples When you
request a letter of recommendation sometimes also called a letter of reference , make sure to remind potential
letter writers how they know you, and give them information on why you need the letter for example, tell them
the types of jobs you will be applying for. Remain positive. Although there are a lot of different things that are
considered during the college application process, previous academic performance and work ethic are among
the most important. For a recommendation that will be used for multiple applications, such as the Common
App, leave out specific references. They will also look for evidence that the student has shown growth and
strong academic performance with specific examples of how the student has demonstrated these abilities. Beth
even tutors incoming high school freshmen who are struggling with their English courses. Try to think of
examples from when the person was in your class or your company. Specific examples like this are a great
way for the recommender to reinforce the main points of the letter.


